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	Tobacco-free Workplace Policy

Frequently Asked Questions



Q:
What is Corning’s policy regarding use of tobacco products (cigarettes, cigars, chew, etc.) on the premises?

A:
Corning realizes tobacco use is the most common and preventable cause of cancer. Therefore, in accordance with the 24/7 Health and Safety strategy, Corning has developed the Tobacco-free Workplace Policy to minimize employee risk and maximize our health, safety and prevention programs.

The new Tobacco-free Workplace Policy is available to HR personnel on the HR Policies Web page on the Corning intranet.

Q:
When does this new policy go into effect?

A:
This new policy will be implemented and enforced on [insert local implementation date]. 

Q:
Does this policy apply to only employees?

A:
This policy applies to all employees, visitors and contractors. 

Q:
Is smoking allowed anywhere on the Corning facility campus?

A:
This is dependent upon whether your facility is a Tobacco-free Facility or a Tobacco-free Premise.

· Tobacco-free Facility—Smoking is prohibited everywhere on the Corning [insert facility name] campus, except in designated smoking areas outside any physical buildings. Check with your local Human Resources personnel for a list of designated smoking areas at your facility.
· Tobacco-free Premise—Smoking is prohibited everywhere on the Corning [insert facility name] campus. This includes all buildings, grounds and parking lots.

Contact your facility 24/7 Health & Safety team or Tobacco-free Steering Team to learn whether your facility is a Tobacco-free Facility or a Tobacco-free Premise.
Q:
Will signs be posted?

A:
Signage in support of this policy will be posted at all major entrances, lobby desks and parking areas. 

Q:
How will new employees learn of this policy?

A:
The new Tobacco-free Workplace Policy will be included in the new employee orientation training.

Q:
What support does Corning offer employees interested in tobacco cessation?

A:
Corning’s employees and dependents are eligible to enroll in Staywell’s NextSteps Tobacco Cessation Program. This program is free of charge and represents a best-in-class program for tobacco cessation (includes phone-based coaching, nicotine replacement or prescription tobacco cessation medication). Brochures that provide details of these programs are available through Human Resources or your plant nurse. You can also call StayWell at 800-926-5455 to enroll in the program.
Each state with a Corning facility has a state-run program that employees and their families can use as a smoke stopping resource. To view a listing of these programs, click on "State Smoke Stopping Programs" on the left navigation bar on the Tobacco-free Workplace intranet Web site at http://intranet.corning.com/Compensation_and_Benefits/Total_Health/Tobac-free_Workplace/index.asp. 
Q:
What happens if I see another employee smoking?

A:
If you would like to gently remind another employee or facility visitor of this policy, contact a member of your local Tobacco-free Steering Committee to obtain a “tobacco-free card” – a small card the size of a business card containing an outline of Corning’s policy and the business case why your facility is supporting this policy. You can quietly hand the card to the offender or place it on their desk.

If the offender continues to violate the policy, you should notify your local Security or Human Resources personnel. Security or Human Resources will then notify the offender's supervisor or sponsor (for contractors, suppliers and visitors) for appropriate action. 
Q:
What happens if employees do not follow Corning’s Tobacco-free Workplace Policy?

A:
Violations of this policy will be addressed through corrective counseling and/or progressive discipline process.
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