Tobacco-free Workplace Policy – Phase One (No tobacco use in building)
Count-down Communications for emails or use on bulletin boards
(Four months before implementation date)
For a healthier environment, Corning is going tobacco-free

Environmental tobacco smoke (second-hand smoke) contains 4,000 chemicals including formaldehyde, cyanide, carbon monoxide, ammonia, nicotine, benzene and N-nitrosamines. Because Corning cares about the effect the environment has on the lives of its employees and their families, the Company is adopting a tobacco-free workplace policy in its U.S. facilities. This policy has two phases – tobacco-free facilities with outdoor smoking areas and tobacco-free premises with no smoking allowed on Corning property. 
Effective [Month Day, Year], [INSERT FACILITY NAME] will begin implementation of phase one of this policy and become a tobacco-free facility. Tobacco use at [INSERT FACILITY NAME] will only be allowed in designated smoking areas outside the building. Check back frequently for more information about where those smoking areas will be located and how Corning can help you become 100% tobacco-free in your own life.
If you are ready to join the ranks of healthier Americans and go tobacco-free in your own life, you can contact a member of the 24/7 Health & Safety team to find out the different ways Corning can help you stop tobacco use. Or, pick up a Tobacco Cessation Program brochure [<<<FOR EMAIL, CAN LINK HERE TO BROCHURE PDF ON 24/7 TEAM INTRANET SITE AT: http://intranet.corning.com/Compensation_and_Benefits/Total_Health/TH24-7/Comm_Archive/Other_Comms/TobacCess_Brochure_Nov07.pdf] in one of the posters hanging in our facility.

(Two months before implementation date)
Be tobacco-free and healthy!
Smoking is the most preventable cause of death, resulting in about one in five deaths in the U.S. The Surgeon General reports that over 430,000 Americans die each year as a result of tobacco use. That’s about 1,200 deaths each day that could be prevented. Tobacco use is the cause of lung cancer, laryngeal cancer, oral cancer, esophageal cancer and bladder cancer. It also contributes to pancreatic cancer, kidney cancer and gastric cancer.
Effective [Month Day, Year], [INSERT FACILITY NAME] will begin implementation of phase one of Corning’s new Tobacco-free Workplace policy and become a tobacco-free facility. Tobacco use at [INSERT FACILITY NAME] will only be allowed in designated smoking areas outside the building. Check back frequently for more information about where those smoking areas will be located.

If you are ready to join the ranks of healthier Americans and go tobacco-free in your own life, you can contact a member of the 24/7 Health & Safety team to find out the different ways Corning can help you stop tobacco use. Or, pick up a Tobacco Cessation Program brochure [<<<FOR EMAIL, CAN LINK HERE TO BROCHURE PDF ON 24/7 TEAM INTRANET SITE AT: http://intranet.corning.com/Compensation_and_Benefits/Total_Health/TH24-7/Comm_Archive/Other_Comms/TobacCess_Brochure_Nov07.pdf] in one of the posters hanging in our facility.

(One month before implementation date)
We’re going to clear the air! Soon we’ll be tobacco-free.
Environmental tobacco smoke – second-hand smoke – kills more than 50,000 non-smokers in the U.S. each year.  It causes:

· Increased lung cancer in non-smokers
· A higher death rate from heart disease
· An increase in childhood occurrences of respiratory infections, middle ear infections, asthmatic episodes and severity and risk of Sudden Infant Death Syndrome (SIDS)
Effective [Month Day, Year], [INSERT FACILITY NAME] will begin implementation of phase one of Corning’s new Tobacco-free Workplace policy and become a tobacco-free facility. Tobacco use at [INSERT FACILITY NAME] will only be allowed in designated smoking areas outside the building. Check back frequently for more information about where those smoking areas will be located and how Corning can help you become 100% tobacco-free in your own life.

If you are ready to join the ranks of healthier Americans and go tobacco-free in your own life, you can contact a member of the 24/7 Health & Safety team to find out the different ways Corning can help you stop tobacco use. Or, pick up a Tobacco Cessation Program brochure [<<<FOR EMAIL, CAN LINK HERE TO BROCHURE PDF ON 24/7 TEAM INTRANET SITE AT: http://intranet.corning.com/Compensation_and_Benefits/Total_Health/TH24-7/Comm_Archive/Other_Comms/TobacCess_Brochure_Nov07.pdf] in one of the posters hanging in our facility.

(Three weeks before implementation date)
Tobacco-free workplace coming soon
Employee tobacco use costs U.S. companies an estimated $167 billion each year in direct medical costs and lost productivity. When costs related to absenteeism, smoke breaks, medical costs, workers’ compensation and second hand smoke are added together, a smoker can cost Corning nearly $6,000 more per year than a non smoker.  That translates into over $6 million per year (9,192 employees x 11% employees who smoke x $6,000 = $6,066,720) for Corning’s U.S. facilities.

A tobacco–free environment helps create a safe, healthful workplace. Maintenance costs go down when smoke, matches and cigarette butts are eliminated. Office equipment, carpets and furniture last longer. Even risk of fires is lower.
In an effort to reduce company costs and create a more people -friendly work environment, [INSERT FACILITY NAME] will begin implementation of phase one of Corning’s new Tobacco-free Workplace policy and become a tobacco-free facility effective [Month Day, Year]. This means that tobacco use at [INSERT FACILITY NAME] will only be allowed in designated smoking areas outside the building. Check back frequently for more information about where those smoking areas will be located.

If you are ready to join the ranks of healthier Americans and go tobacco-free in your own life, you can contact a member of the 24/7 Health & Safety team to find out the different ways Corning can help you stop tobacco use. Or, pick up a Tobacco Cessation Program brochure [<<<FOR EMAIL, CAN LINK HERE TO BROCHURE PDF ON 24/7 TEAM INTRANET SITE AT: http://intranet.corning.com/Compensation_and_Benefits/Total_Health/TH24-7/Comm_Archive/Other_Comms/TobacCess_Brochure_Nov07.pdf] in one of the posters hanging in our facility.

and become a tobacco-free facility. 
(Two weeks before implementation date)
Soon we’ll be tobacco-free - [Month Day]
The [INSERT FACILITY NAME] facility is excited that we will soon be joining the ranks of corporations across the U.S. and becoming a tobacco-free Corning facility. Effective [Month Day, Year], [INSERT FACILITY NAME] will begin implementation of phase one of Corning’s new Tobacco-free Workplace policy and become a tobacco-free facility. Tobacco use at [INSERT FACILITY NAME] will only be allowed in designated smoking areas outside the building. These smoking areas will be located at [LIST THE LOCATIONS].

If you want to join the ranks of healthier Americans and go tobacco-free in your own life, you can contact a member of the 24/7 Health & Safety team to find out the different ways Corning can help you stop tobacco use. Or, pick up a Tobacco Cessation Program brochure [<<<FOR EMAIL, CAN LINK HERE TO BROCHURE PDF ON 24/7 TEAM INTRANET SITE AT: http://intranet.corning.com/Compensation_and_Benefits/Total_Health/TH24-7/Comm_Archive/Other_Comms/TobacCess_Brochure_Nov07.pdf] in one of the posters hanging in our facility.

(One week before implementation date)
Tobacco-free Corning coming next week
Next week is the beginning of a healthful new step for Corning’s [INSERT FACILITY NAME] facility. Effective Monday, [Month Day], [INSERT FACILITY NAME] will become a tobacco-free facility. Tobacco use will only be allowed in designated smoking areas outside the building. This action supports Corning’s 24/7 Health & Safety strategy of improving the health, safety and productivity of our whole workforce.

If you are ready to join the ranks of healthier Americans and go tobacco-free in your own life, you can contact a member of the 24/7 Health & Safety team to find out the different ways Corning can help you stop tobacco use. Or, pick up a Tobacco Cessation Program brochure [<<<FOR EMAIL, CAN LINK HERE TO BROCHURE PDF ON 24/7 TEAM INTRANET SITE AT: http://intranet.corning.com/Compensation_and_Benefits/Total_Health/TH24-7/Comm_Archive/Other_Comms/TobacCess_Brochure_Nov07.pdf] in one of the posters hanging in our facility.

(On implementation date)
Corning lives tobacco free!

Today is the first day of a tobacco-free Corning at the [INSERT FACILITY NAME] facility. Effective today, Corporate policy prohibits tobacco use in our facility. Outdoor smoking areas have been designated as the only areas where smoking is permitted. These areas are clearly marked by [INSERT DEFINING FEATURE(S)]. This transition will help you and your co-workers to live healthier and create a cleaner, safer environment. 

If you are ready to join the ranks of healthier Americans and go tobacco-free in your own life, you can contact a member of the 24/y Health & Safety team to find out the different ways Corning can help you stop tobacco use. Or, pick up a Tobacco Cessation Program brochure [<<<FOR EMAIL, CAN LINK HERE TO BROCHURE PDF ON 24/7 TEAM INTRANET SITE AT: http://intranet.corning.com/Compensation_and_Benefits/Total_Health/TH24-7/Comm_Archive/Other_Comms/TobacCess_Brochure_Nov07.pdf] in one of the posters hanging in our facility.
