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[Date]
Dear Employees,

We are all frequently presented with information on the dangers of smoking and the clear connection between smoking (and other forms of tobacco use) and cancer, heart disease, lung disease and many other life-threatening conditions. Kicking the tobacco habit now has immediate benefits that can help you live a longer and healthier life.

Corning’s 24/7 Health & Safety vision is to provide a safe and healthful workplace that supports positive health behaviors. Given the overwhelming medical evidence on the serious health effects from smoking and secondhand smoke, Corning intends to implement a tobacco-free workplace policy for all facilities. We firmly believe that going tobacco-free not only supports our Health & Safety vision, but also demonstrates our Value of the Individual and helps set us apart as a desirable place to work. 

[INSERT FACILITY NAME] will become a tobacco-free [facility, premise] on [INSERT DATE]. The new policy will be posted on bulletin boards, at the lobby desk, in the HR department and in the facility nurse’s office. We will work closely with Human Resources, [INSERT UNION NAME], and Integrated Health & Safety to ensure that our policy respects your rights to a healthy and safe environment. 

At the same time, we also recognize how highly addictive the tobacco habit is, and that is why we want to help employees to kick the habit. We will be hosting educational seminars to more fully detail the health and business advantages of this policy change as well as the robust resources Corning offers to help with tobacco cessation. Please stay tuned to future announcements regarding these opportunities.

Thank you in advance for your support to help make Corning a healthier and safer place to work.

Sincerely,

[Sender’s name]
[SN:tn]
[Date]
Dear Contractor/Supplier,

We are all frequently presented with information on the dangers of smoking and the clear connection between smoking (and other forms of tobacco use) and cancer, heart disease, lung disease and many other life-threatening conditions. Kicking the tobacco habit now has immediate benefits that can help you live a longer and healthier life.

Corning’s 24/7 Health & Safety vision is to provide a safe and healthful workplace that supports positive health behaviors. Given the overwhelming medical evidence on the serious health effects from smoking and secondhand smoke, Corning intends to implement a tobacco-free workplace policy for all facilities. We firmly believe that going tobacco-free not only supports our Health & Safety vision, but also demonstrates our Value of the Individual and helps set us apart as a desirable place to work. 

[INSERT FACILITY NAME] will become a tobacco-free [facility, premise] on [INSERT DATE]. The new policy will be posted on bulletin boards, at the lobby desk, in the HR department and in the facility nurse’s office. We will work closely with our businesses to ensure that our policy respects everyone’s right to a healthy and safe work environment. 

Thank you in advance for your support to help make Corning a healthier and safer place to do business.

Sincerely,

[Sender’s name]
[SN:tn]

